
Proc 6527/7-2012 

                                                                                       Attachment 5                                                                     

SAMPLE 

 

PARENT/GUARDIAN/STUDENT REQUEST FOR REMOVAL OF MATERIAL 
 
The Family Educational Rights and Privacy Act of 1974 indicates that parents/guardian/adult students 

shall have the right to a hearing to challenge contents of the record. Initial challenges should be handled at 

the school level. (See C.16. of Procedure 6527.) If challenged information was written on the cumulative 

record folder, the folder should be copied and original folder sealed. 

 

Date        

 

I have reviewed the file of          and wish to have the following 

information removed: 

 

                  

 

                  

 

The reason I request removal is              

 

                  

 

                  

           (Signed) Parent/Guardian/Student 

 

An appointment will be made with         to review the material. 

Within thirty days, a review of your request will be made. 

 

Date of review:         

 

 □ Request is approved and material will be removed and sealed prior to classification as a 

disposable document. 

 

 □ Request is denied. (Parent may either appeal to the governing board or attach a statement 

of rejoinder.) 

 

                

      School Official  

 

          

       Date 

 

If hearing panel was used, attach panel members’ names and recommendation. (Similar form for appeal to 

governing board.) 

 

 
 


