Attachment 1

SCHOOL LETTERHEAD

Date:

Student:

D.O.B.:

We recently received a notice that you are refusing to send the records of this student because of
outstanding bills or monies owed to you for books, materials, tuition, or fines.

There is a misunderstanding about Education Code Section 48904.3(b). It allows the school to
withhold records only from the pupil, not from a requesting school district or private school.

Please be advised that Education Code Section 49068 and Title 5, Section 438 of the California
Administrative Code mandate the transfer of records when one school district or private school
requests them from another school district or private school. Section 438 prohibits the
withholding of pupil records from a requesting school district or private school because of any
charges or fees owed by the pupil or parent. This was reinforced by a 1981 Attorney General
Opinion (64 Ops. Cal. Atty. Gen. 868). The State Department of Education issued a
memorandum to all school districts on October 15, 1985, reminding them of the law.

Please send the records to:

Sincerely,

Proc 6123
7/01



