
           
MEMORANDUM 

 

 

After Hours Entry Authorization 
 

I verify that I have reviewed Administrative Procedure 5000 Section 17 with the following staff 

members and hereby authorize them to have access to the designated location after school or business 

hours.   

Return completed form with signature to School Police via fax (619) 295-5074 or email 

PDispatch@sandi.net 

 

Date:  _________________________ 

 

Site Name:  _____________________________________________________________________ 

 

Site Number: _____________________ Employee Cost Center: _____________________ 

 

Please explain if Cost Center number is different than the site number being accessed. 
 

Please specify if this employee is to have access to more than one site and indicate both site 

numbers: 
 

Last Name   First Name   Last Four of SSN 

_____________________ _____________________ _____________________ 

_____________________ _____________________ _____________________ 

_____________________ _____________________ _____________________ 

_____________________ _____________________ _____________________ 

_____________________ _____________________ _____________________ 

_____________________ _____________________ _____________________ 

_____________________ _____________________ _____________________ 

_____________________ _____________________ _____________________ 

_____________________ _____________________ _____________________ 

_____________________ _____________________ _____________________ 

_____________________ _____________________ _____________________ 

Notes/Explanations:        

 

 

 

 
 

_____________________________    __________________________ 

Printed Name of Site Administrator    Signature of Site Administrator 
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