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PURPOSE AND SCOPE:

1.

To outline legal requirements governing prograns for individuals with
exceptional needs, and to assure conpliance with all federal and state

mandates related to special education.

To provide for protection of rights of students and parents in the adm n-
istration of prograns.

This procedure includes:

Definitions (C.3.)

Identification, Referral, and Assessment (C 3.)
| ndi vi dual i zed Education Program(C.5.)

Ext ended School Year (C.6.)

Designated Instruction and Service (C.7.)
Nonpuplic Schools (C.8.)

Conpl aints (C.9.)

Due Process (C.10.)

B. LEGAL AND POLICY BASIS:

Reference: Board policy, Ed. Code 33031, 56000-56507; Title 5, Sec.

L
3000-3081; PL 93-380; PL 94-142.

2. This procedure has been drafted and adopted in confornmity with federal
Education. of the Handi capped Act pursuant to P.L. 93-380 and P.L. 94-142,
and with California Master Plan for Special Education pursuant to Educa-
tion Code 56000-56500.

C. GENERAL:

1. Oiginating Ofice. Suggestions or questions regarding this procedure
should be directed to Special Education Departnent.

2. Definitions
a. "Individuals with exceptional needs" and "handi capped students":

Those persons who have been determined to he nmentally retarded, hard
of hearing, deaf, speech inpaired, visually handicapped, seriously
enpotional ly disturbed, orthopedically inpaired, deaf-blind, multi-
handi capped, other health inpaired, and persons with specific |earn-
ing disabilities who require special education prograns and rel ated

Services.

b. "Related services": Those special education supportive services as
required by the individualized educational program
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c. 2. c¢. "lLeast restrictive educational environnent": Student shall be edu-
cated with students who are not handicapped, as appropriate to the
needs of both; special classes, separate schooling, or other renoval
of an individual from regular education, shall occur only when the
nature or severity of the handicap is such that education in regular
cl asses cannot be achieved satisfactorily.

d.  "Individualized educati on program" (IFP): A witten statement devel-
oped by a team to insure appropriate educational interventions.

e. "Procedural safeguards”: Procedures used to insure student and
parents are guaranteed access to procedural due process relative to
any decision regarding student identification, assessment, planning
and pl acenent.

f. "Informed consent": Parent hasbeen fully infornmed in thenative
| anguage relative to theactivity for which consent is sought; parent
understands and agrees in witing to therequested activity; and
parent understands that granting of consent is voluntary.

g. "Educational assessment": Procedures used to determ ne whether an
i ndi vi dual has exceptional needs; procedures shall not consist solely
of basic tests used with all students.

3. ldentification, Referral, and Assessment

a. Individuals with exceptional needs, ages O through 21 years, includ-
ing children not enrolled in public school prograns, shall be active-
ly and systematically sought out for services

b. Student shall be referred for special educational instruction and
services only after resources of theregular education program have
been considered and, where appropriate, utilized.

¢. Formal assessnment shall be made within 50 cal endar days from date of
receipt of witten parental consent for such assessment

d.  Witten parental consent shall be sought within 15 cal endar days from
day of referral

e. Parent shall have at least fifteen (15) days from receipt of proposed
assessment plan to arrive at a decision

f.  Education assessnment shali nclude, but need not be limted to

(1) Testing and assessnent material selected and administered so as
not to be discrininatory.

(2) Materials presented in English or primary |anguage of the
student .

(3) Materials validated for the purpose for which they are used

(4) Test results reflecting the student's aptitude or achievenment'

rEtPFr than the student's inpaired sensory, manual or speaking
skills.
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c. 3. f. (5) Materials-utilized by persons with proper credentials

(6) Materials assessing the student's educational needs and not pro-
viding a single |I.Q score.

(7) Assessment of the student in all areas related to suspected dis-
ability including, where appropriate, health and devel opnent,
vision, hearing, notor abilities, |anguage function, genera
ability, acadenic performance, and social and enptional status.
(A devel opnental history shall be obtained, when appropriate.)

(8) Interpretation and certification done by a professionally
credential ed team know edgeabl e about the student, placenent
options and services avail able.

A. Individualized Education Program (| EP)

a. An individualized education program (IEP) shall be devel oped or
revised for every individual with exceptional needs. The IEP will be
devel oped by the IEP team and shall be reviewed periodically, but
not less than annually.

b. IEP team shall include, but need not be limted to
(1) Special education admnistrator or designee
(2) Student' s present teacher(s)
(3) Student's parent(s)
(4) Student, when appropriate
(5) Person(s) qualified to interpret results of assessnent(s) adnin-

istered for |EP purposes.-

(6) If student has suspected learning disabilities, person other
than student's regular teacher, who has observed student's edu-
cational performance in an appropriate setting

c. Witten IEP shall include, but need not be limted to

(1) A statenent of the student's present |evel of educationa
per f or mance.

(2) Annual goals and short-term objectives stated in terms of
student performance, time-referenced and stating the method of
measurenent (s), and projected date of acconplishnents.

(3) Specific educational services and instructional setting
including a description of:

(a) Al special education and related services

(b) Any special instructional nedia and materials

(c) Type of physical education program if needed

(d) Career and vocational educational program

(e) Anticipated timeline of any service not inmmediately
avai | abl e.

(4) Extent that student will participate in regular education
progr ans.
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c. 4. c. (5) Rationale for placenment, in keeping with |east restrictive edu-
cational environnment concept.

(6) List of individuals responsible for inplenmentation

(7) Evaluation procedures and schedules for determning, at |east
annual |y, whether objectives are being achieved

d.  Wien appropriate, |EP shall include, but not be linmted to, all of
the follow ng:

(1) For secondary grade |evel students, any alternative means and
modes necessary to enable student to conplete the district's
prescribed course of study and to meet or exceed proficiency
standards for graduation.

(2) Determination by IEP teamas to whether -differential proficiency
standards shall be devel oped for the student; if to be devel-
oped, such standards shall be stated

(3) For students whose primary |anguage is other than English
linguistically appropriate goals, objectives, prograns and
services.

(4) Extended school year services.

(5) Provision for transition into regular classroom

e. |EP is a statement of services and anticipated objectives but not a
contract which guarantees acconplishment of anticipated objectives.

5. Extended School Year

a. Students who may require an extended school year are those who

(1) Are placed in special classes or centers.
(2) Have an IEP that specifies the need for an extended school year.

h. An extended school year shall provide for a mnimm of 20
instructional days. For reinbursenment purposes:

(1) A maxi mum of 55 instructional days shall be allowed for the
foll owing severely handicapped students: autistic, visually
handi capped, deaf and hard of hearing, orthopedically inpaired
seriously enotionally disturbed (SED), trainable nmentally-
retarded (TMR), and the devel opnental |y handi capped

(2) A maxinum of 30 instructional days shall be allowed for al
other eligible students.

6. Designated Instruction and Services (DIS)

a. May include individual and small group instruction

h. May be specified on the IEP and nust include frequency and duration
of service.
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N C. 6. c. May include, hut are not limted to:

(1) Language and speech devel opnment and renediation
(2) Audiological services
(3) Oientation and mobility i nstruction
) Instruction in the home or hospita
(5) Adapted Physical Education
) Physical and occupational therapy
(7) Vision services
(8) Specialized driver training instruction
(9) Counseling and guidance
(10) Psychol ogi cal services other than assessnent and devel opnent of
the individualized education program

(11) Parent counseling and training

(12) Health and nursing service

(1%) Social worker service

(14) Specially designed vocational education' and career devel oprment
(15) Recreation services

(16) Specialized services for lowincidence disabilities, such as

readers, transcribers and vision, and hearing services

7. Nonpublic School Eligibility and Pl acenent

a. Eligibility and placenment are processed by the central IEP team

h.  Nonpublic school placement is considered only after all resources of
k San Diego Unified School District regular and special education have
been expl ored.

8. Conplaints

a. Annual Notification. The district shall annually notify individuals
agencies, and organizations of their right to file a conplaint and of
procedures for inplementation. Such notification shall include
annual notice in a newspaper with local distribution, and individua
notice to parents or guardians in their primry |anguage or other
mode of communication, at |east annually in conjunction with the
district's nornmal notification procedures.

h. Filing A Conplaint

(1) Any individuals, public agency, or organization may file a
witten conplaint with State Superintendent of Public
Instruction alleging a matter which, if true, would constitute a
violation by the district of federal or state |aw or regul ation
governing special education and related services.

(2) If cornplainant files a witten conplaint with superintendent of
the district, superintendent shall immediately transnmit
conplaint to State Superintendent of Public Instruction

(3) Each person or organization filing a conplaint shall specify al

\ relevant facts in his/her possession and provide any additional
information conpl ai nant believes will support conplaint
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c. g Due Process

a.

b.

Student, parent or the district may initiate a due process hearing
under any of the follow ng circunstances:

(1) There is a proposal or refusal to initiate or change identifica-
tion, assessnent, or educational placenent of student or provi-
sion of a free, appropriate public education to the student

(2) Parent refuses to consent to an assessment of the student

A due process hearing may be initiated by submssion of witten
request to State Superintendent of Public Instruction

D. | MPLEMENTATION.  Refer to guidelines for |EP teans.

E. FORMS AND AUXI LI ARY REFERENCES:

1. Refer to guidelines for Individualized Education Program (IEP) teans.

F.  REPORTS AND RECCRDS:

G. APPROVED BY:

@M@H “Drges O g

AssistantNSuperintendent Super i nt endent
Educati onal Services




