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Early Childhood Education Programs
SELF-EMPLOYMENT BUSINESS LOG
Program requirements state, “If the parent is self-employed, provide a combination of documentation necessary to establish current income eligibility for at least the month preceding the initial certification that establishes eligibility for services.”  Documentation shall consist of as many of the following types of documentation as necessary to determine income; a letter from the source of the income, a copy of the most recent signed and completed tax returns with a statement of current estimated income for tax purposes, or other business records, such as bank statements, ledgers, receipts, or business logs.
 Month of Employment  - 
	Parent’s Name
	
	Child’s Name


	Date
	Client Information
	Hours 

Start/End
	Amount Earned
	Contact This Client
	Agency Use Only Verification Notes

	
	Name:
	
	
	( Yes

( No
	Who:

Date:

	
	Address:
	
	
	
	

	
	
	
	
	
	

	
	Phone:
	
	
	
	

	
	Name:
	
	
	( Yes

( No
	Who:

Date:

	
	Address:
	
	
	
	

	
	
	
	
	
	

	
	Phone:
	
	
	
	

	
	Name:
	
	
	( Yes

( No
	Who:

Date:

	
	Address:
	
	
	
	

	
	
	
	
	
	

	
	Phone:
	
	
	
	

	
	Name:
	
	
	( Yes

( No
	Who:

Date:

	
	Address:
	
	
	
	

	
	
	
	
	
	

	
	Phone:
	
	
	
	


(Business Log continued on back)
	For Agency Use: Must Be Fully Completed By Staff

	Notes:

	

	

	

	· The information provided by the parent or the employer is insufficient to make a reasonable assessment of income eligibility.
· I have certified reasonable belief that the income documentation obtained and, if applicable, the self-certification, support the reported income, are reliable and are consistent with all other family information and my knowledge of this type of employment or employer.



	
	
	

	Date
	
	Staff Signature

	
	
	

	
	
	

	
	
	Staff Title
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