
                                                                      San Diego City Schools 

Early Childhood Education Programs 

MV:ma 8.13.13 

State Preschool Programs 

Information Form for Mailing of a “Notice of Action” 

First:  Verbally notify the parent/guardian of the situation. 

Second: Give or mail the “First Notice Letter”. 

Third:  Fax (858-496-7373) this form to the central office to the attention of the assigned clerk. 

Fourth:            The central office will mail a “Notice of Action” to the parent/guardian. 

 

Note:  The State Preschool teacher should not give or mail a “Notice of Action” for termination. 

 

Site: _________________ Room #: _____________ Date: __________________ Teacher: __________________________________ 

Student’s Name: _____________________________ (AM / PM / Extended)   Parent/Guardian Name: _________________________ 

Address: _______________________________________________________ Zip Code: __________ Phone #: __________________ 

Check Reason/Reasons for Notice of Action (Termination). 

Late Arrivals: ________       Late Pick-Ups: ________       Excessive Absences: ________       Number of Absences: ________ 

5 Consecutive Days Absent without a Dr’s Note: ________ 

Drop from Program: ______   Parent Request: _______    Last Day of Attendance: __________________________________ 

Transportation Problem: ______________________ Transferred to Another SPK – Site/Teacher/Date: ___________________ 

Not Completely Potty Trained: ____________________ Other: _____ Reason: ______________________________________ 

Assigned Clerk: ____________________________________________________________ 

Mail Notice of Action in English/Spanish (Circle one) 


