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San Diego Unified School District

Early Childhood Education Programs

Request for Extra Help
Date:  


Site:  


Requester:  


Phone:  

Fax:  


The following reasons are acceptable for use of Extra Help staff:  special projects (i.e., reviewing eligibility for lunch application); peak enrollment/registration periods; staffing to maintain ratio on a temporary basis; support during absence when no sub is obtained; etc.
	Justification—Provide Details
	Beginning/Ending Dates
	# of Days
	# Hours/Day

	
	
	
	


Send form to Margie Vela either via email at mvela@sandi.net or fax at 858.496.1805.
Approved or denied request will be sent back to requester.  
(  Approved; Budget:  


(  Denied; Reason:  

  Signature of Director/Designee

  Date
mv:requestforextrasupport1415

