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STEPS IN ASSISTING STUDENTS WITH MEDICATION
Follow the district policy for giving medication safely and accurately.
1. Wash hands.

2. Check current physician’s order for medication and parent authorization to give medication. You must have both in order to administer medication to a student. 
3. Retrieve medication from locked cabinet.

4. Check the medication label for name of student, time, medication name, dose, and route (e.g. by mouth, eye drops, inhaler, etc.) a minimum of 3 times prior to administering medication to student, and make sure it matches the medication log.
Note: School Nurse/staff create the medication logs from orders on the Physician’s Recommendation for Medication form.
5. Avoid touching the medication during preparation.

6. Identify student by asking student to state his/her first & last name.  Nonverbal students may need identifying picture or 3rd party identification.

7. Administer medication to student.  
        Be sure you have the correct:
· Student
· Medication

· Time

· Dose

· Route of Administration

· Documentation

8. Verify that the student received the medication.

9. Record time and initials of person administering medication on log.

10. Record unusual or other circumstances on medication log.

11. Document when medication is not administered and the reason why on back of log.

12. Clean and/or dispose of any equipment as necessary.

13. Place medication in secured cabinet.

14. Wash hands.

15. Report & record any dosage errors on Report of Irregular Occurrence (in the Nursing & Wellness website and eTeams).  Notify parent, school nurse and administration.  
      (This is non-punitive).
16. You will be trained if the student requires a nebulizer treatment, EpiPen, or blood sugar 

      checks, etc. 
HELPFUL TIPS: 

· Inside cupboard put the name of the child or student list, health condition, time of administration, and route (oral, spray, treatment, etc). 

· In large baggie keep, child’s name, doctor’s order, medication, log sheet, and expiration date of medication. 

· Health conditions are to be kept confidential; do NOT put the child’s name outside the medication storage area.
· Label the outside of the cupboard door: Emergency Medication    OR     Medication, so that substitute teachers can locate medications easily. You can post signs and symptoms of asthma, seizures, and severe allergies but not the child’s name. 
Suggested Training Materials:

Medication Log, Report of Irregular Occurrence and Physician’s Recommendations for Medication
09-10 JG - Medications

