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	STAFF EMERGENCY CONTACT sheet
2016-17


	Note: Please assist us in keeping personnel records up-to-date by filling a new form each time there’s a change in your profile or for New Staff. 
Send to earlychildhood@sandi.net according to instructions for submitting documents at the end of the Timeline. Thank you. 
IMPORTANT:  This information is kept confidential and only used in case of an emergency and to fulfill requirements of our contracts.

	Name (Last, First, M.I.):
	     
	Today’s Date:
	     

	Job Title:
	     
	Employee ID#:
	     

	Name of Teacher: (for CDCA-PARA)
	     
	Site(s)/Office:
	     

	Work Days: 
	     
	Work Hours:
	     
	Room# (Teachers):
	     

	Session (i.e. AM/PM/FULL DAY):   
	     
	AM Break
	[bookmark: Text8]     
	PM Break
	[bookmark: Text9]     
	Classroom/Work Phone:
	     

	[bookmark: _GoBack]District Email (To set-up, please call Help Desk @ 619 209-4357):       
	Site/Work FAX:
	     

	[bookmark: Check1]|_|

	Certificated
	[bookmark: Check2]|_|
	   CDCA
(PARA)
	[bookmark: Check3]|_|
	 Classified
 (AASD)
	[bookmark: Check4]|_|
	  Classified
  (OTBS)
	[bookmark: Check5]|_|
	 Other: 
       

	Work Year Calendar: (i.e. 10/11/12 mo.)
	     

	


	personal data

	Address:

City, Zip Code:


Alternate/Personal Email:

	     
	
	DOB:

	     

	
	     
	
	Home Phone:

	     

	
	     
	
	Cell Phone:

	     

	
EMERGENCY INFORMATION


	Physician Name and Phone#:      
	[bookmark: Text7]Health Concerns/Allergies:      

	
	Person’s Name
	Relationship
	Phone #1
	Phone #2

	Emergency #1
	     
	     
	     
	     

	
	Person’s Name
	Relationship
	Phone #1
	Phone #2

	Emergency #2
	     
	     
	     
	     



	EDUCATION

	Degree(s): (i.e. AA, BA, etc.)
	     
	# of Child Development Units:
	     

	Type of Teaching Credential/Permit:
	     
	Teacher Credential/ Permit#
	     
	Exp. Date:
	     

	Years of Teaching:
	     
	Currently Attending School?
	     
	If so, what school?
	     

	Name Used on Teaching Credential/Permit:
	     
	CPR Card Exp. Date:   
	     

	

	ADDITIONAL NOTES:
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