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Protocol for Obtaining a Child’s Physical  for CDCs



· [bookmark: _GoBack]The CDC Administrator is responsible for the process of obtaining a child’s physical for CDC children.  

· At first contact with the parent when the program paperwork is given out, the CDC Administrator notifies the parent that a current physical is required within 30 days of enrollment.  A Health Requirements for Preschool form is given to all parents of any child enrolling and the 1st Notice box is checked.

· At the CDC eligibility review, if the parent does not have a current physical the 2nd Notice box of the Health Requirements for Preschool form is checked.  The parent is reminded that failure to provide a current physical within 30 days of enrollment will result in the termination of services.  
The CDC Administrator makes a copy of the original Health Requirements for Preschool form and gives the form to parent. The original form is placed in the child’s health file. 

· If the parent does not bring in a current physical within 11 days of attendance a Notice of Action (NOA) to terminate service is prepared by the Child Development Center Central Office Support Clerk.    
The CDC administrator is responsible for notifying the clerk that an NOA is required.  

· If the parent provides the completed physical form before the 
          termination date of the NOA the CDC Administrator will rescind the  
          NOA to terminate service.  

· An appointment for the physical on or after the termination date 
 is not sufficient for rescinding the NOA.

· If the parent does not provide a completed physical before the termination date on the NOA, the child is terminated from the program.  

· CDC Center Administrators reviews all physicals and notifies the ECE nurse if there are health concerns or if the child needs medication.  CDC Clerks files all physicals in child’s health file.  The teacher should also review the child’s physical exam before it is filed.  

· CDC Administrators are responsible for preparing an excel spreadsheet of all students at their site with dates of current physicals* and sending to the Health Assistant by the 15th of each month.
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