
 
CUSTODIAL SERVICES 

858.627.7224.  858.496.1737 fax 
 

Request for Temporary Out of Class (TOC) Compensation 

 

Name:______________________________  Empl ID ____________________ 

 

Site: _______________________________ Location # __________________ 

 

Worked TOC for: ______________________Position Title________________ 

  
 

Reason for TOC: _________________________________________________ 

 

Start Date: ____________________       End Date:___________________ 

 

 

____________________________________  ______________ 

Employee’s Signature      Date 
 

 

___________________________________  ______________ 

Supervisor’s Signature      Date 
 

 

___________________________________  ______________ 

Principal’s Signature      Date 
 

 

__________________________________  ______________ 

Approved        Date 

 

Administrative Procedure 7420: 

 

 
Extensions of TOC assignments require an additional request form to be submitted 

to your Custodial Services Supervisor.  Typical TOC assignments for vacant 

positions are for 90 calendar days or until the position is filled. 

 

SUBMIT COMPLETED FORMS TO PHYSICAL PLANT OPERATIONS, CUSTODIAL 

SERVICES, OR FAX TO 858=496-1737. 


